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AGENDA 
1. Proposition 39 (K-12) Program Reporting 

Requirements 
2. Final Project Completion Report Overview 
3. Expenditure Plan Online – Final Project 

Completion Report Navigation 
4. Expenditure Plan Online – Final Report 

Summary Subsections 
5. Expenditure Plan Online – Schools/Sites 

Subsections  
6. Expenditure Plan Online – Submission Process 
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REPORTING REQUIREMENTS 

• Reporting of each approved EEP is required 
• Guidelines page 29 – 32  

– Methods for identifying energy savings: pages 31-32 
• Reporting will be done using the online system 
• Annual Progress Report and Final Project 

Completion Report 
– This presentation will focus on the Final Project 

Completion Report 
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FINAL PROJECT COMPLETION REPORT: 
OVERVIEW 

• Final Project Completion Report becomes 
available 12 months after project is 
completed 
– As identified in Annual Progress Report 

• E-mail sent to Authorized Representative 
and Project Manager identified in approved 
EEP 

• Final Project Completion Report must be 
submitted 3 months after becoming 
available 
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• 4 Options for identifying savings 
– Utility Incentive Completion Report  
– Energy Commission Energy Savings Calculators Report 
– LEA’s own final energy savings report  
– Third-party final energy savings report 

• Each option is discussed in detail on pages 31-32 of the 
Proposition 39 (K-12) guidelines 

FINAL PROJECT COMPLETION REPORT: 
OVERVIEW 
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FINAL PROJECT COMPLETION REPORT: 
NAVIGATION 

• Must Login to the Expenditure Plan Online 
• Navigate to Progress Report Section 
• Final Project Completion Report is based on 

the EEP 
– Final Report Summary 

• 4 Subsections 

– Schools/Sites 
• 6 Subsections 
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LOG IN PAGE 

• The LEA will need to Agree to the Terms & 
Conditions to access the online system 
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REGISTER/LOG IN 

 

• “Log In” Information 
– If the LEA has previously registered and is returning to the system, the LEA can 

log in with the appropriate LEA Code and Password 

• Log In 
– Use the Log In button to proceed to the LEA Summary page 
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LEA SUMMARY 

• Progress Report - The LEA can navigate to the report section using this 
link 

• There are 1 annual report(s), 1 final report(s) waiting for your attention - 
This is a notification for the LEA if there are pending reports. The LEA can 
navigate to the report section using these links 
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REPORT SUMMARY:   
NAVIGATION 

• Expenditure Plan – Use this link to navigate back to the LEA 
Summary page 

• Report Summary/Annual Progress Report/Final Report – This 
shows which section the LEA is working on 
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REPORT SUMMARY:   
NAVIGATION (continued) 

• Review EEP – Use this link to navigate to review approved EEP 
(read only) 

• Review Report – Use this link to navigate to approved/submitted 
reports (read only) 

• Edit Report – Use this link to navigate to a report to fill out 
information 
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FINAL PROJECT COMPLETION REPORT:  
FINAL REPORT SUMMARY SECTION 

• 4 Subsection 
– Energy Planning & Training 
– Schools/Sites 
– Job Creation 
– Certifications 

• Click into field to edit 
• Gray fields non-editable 
• Navigation buttons 

– Back to Progress Report 
– Save Current Process 
– Review Final Report 
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FINAL PROJECT COMPLETION REPORT:  
NAVIGATE TO SCHOOLS/SITES 

• Schools/Sites subsection 
• Edit Detail link 
• Status 

– Pending 
– Completed 
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FINAL PROJECT COMPLETION REPORT: 
SCHOOLS/SITES SECTION 

• 6 Subsection 
– Site 
– Benchmarking 
– Efficiency Measure 
– Photovoltaic 
– Power Purchase Agreements 
– Summary 

• Navigation buttons 
– Back to Final Report Summary 
– Save Current Process 
– Complete Site 



C  A  L  I  F  O  R  N  I  A     E  N  E  R  G  Y     C  O  M  M  I  S  S  I  O  N 

FINAL PROJECT COMPLETION REPORT: 
FINAL REPORT SUMMARY SUBSECTIONS 

• Energy Planning & Training (2 slides) 
• Schools/Sites (2 slides) 
• Job Creation (1 slide) 
• Certifications (1 slide) 
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FINAL REPORT SUMMARY:  
ENERGY PLANNING & TRAINING (1) 

• If the LEA requested planning funds and included a budget 
the LEA must report on the amount spent for planning funds 
– This pertains to planning funds requested from California Department 

of Education (CDE) 

• Budgets are based on approved EEP 
• Amount spent is populated from approved EEP for reference 

and should be revised based on actual amount spent 
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FINAL REPORT SUMMARY:  
ENERGY PLANNING & TRAINING (2) 

• If the LEA requested funds for energy managers or for training 
activities the LEA must report on the amount spent 
– This pertains to grant funds requested through the approve EEP 

• Amount Spent is populated from approved EEP for reference 
and should be revised based on actual amount spent 
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FINAL REPORT SUMMARY:  
SCHOOLS/SITES (1) 

• List of Schools is based on approved EEP 
• Use Edit Detail link to navigate to a specific school/site 
• Amount Spent values populate based on approved EEP and 

will change as the Final Project Completion Report is filled 
out 

• Status: to submit all schools/sites must be Completed 
– Pending: additional information for the site is required 
– Completed: all required information has been input 
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FINAL REPORT SUMMARY:  
SCHOOLS/SITES (2) 

• Supporting documents should be included 
– Pictures of installed measures 
– Updated calculations 
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FINAL REPORT SUMMARY:  
JOB CREATION (1) 

• If applicable include the amount spent on apprenticeship 
positions 

• All other fields are automatically calculated and will update as 
the Final Project Report is filled out 
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EXPENDITURE PLAN & SITE SUMMARY:  
Certification (1) 

• Add all DIR Project IDs associated with the EEP by entering 
the DIR Project ID and selecting “Add” 

• A DIR Project ID can be removed by selecting the “x” next to 
the appropriate DIR Project ID 

• Provide the Authorize Representative name, contact 
information, and date the Final Project Completion Report is 
submitted 
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FINAL PROJECT COMPLETION REPORT: 
SCHOOLS/SITES SUBSECTIONS 

• Site (1 slide) 
• Benchmarking (2 slides) 
• Efficiency Measure/Photovoltaic/Power 

Purchase Agreements (3 slides) 
– These subsections will be available as necessary 

• Summary (1 slide) 
• Complete Site (2 slides) 
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SCHOOLS/SITES:  
SITES (1) 

• Project Start Date and Project Completion Date are populated 
from approved EEP for reference and should be revised based 
on actual start and completion dates 

• Provide a narrative description of the measures implemented at 
the site including changes to measures, measure performance, 
and changes to site usage 
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SCHOOLS/SITES:  
BENCHMARKING (1) 

• Square Footage of School/Site is populated from approved 
EEP for reference and should be revised if necessary 

• Use the drop down menu to select the appropriate year range 
– This should be the most recent 12 month period 

• Utility information is populated from approved EEP for 
reference and should be revised if necessary 
– Leave Gas utility blank if no natural gas is used 
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SCHOOLS/SITES: 
BENCHMARKING (2) 

• Energy usage for most recent 12 months 
• On-Site Generation includes electricity from LEA owned PV 

or from PPAs 
• Total Annual Electric Charges includes utility costs and PPA 

costs 
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SCHOOLS/SITES: 
EFFICIENCY MEASURE (1) 

• Proposition 39 Share Spent for 
Energy Efficiency Measures is 
populated based on approved 
EEP and should be revised if 
necessary 

• Efficiency Measure Detail is 
used to update measure 
information 

• Efficiency Measure Summary 
lists the measures included in 
the approved EEP 
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SCHOOLS/SITES: 
EFFICIENCY MEASURE (2) 

• Selecting a measure will 
display Efficiency Measure 
Details 

• Details are populated based on 
approved EEP for reference 
and should be revised using 
actual savings and costs 

• Use Update button to save 
changes to details and Close 
button to exit without savings 
changes to details 

• Details for all measures must 
be reviewed and revised 
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SCHOOLS/SITES: 
EFFICIENCY MEASURE (3) 

• Similar process for Photovoltaic and Power Purchase 
Agreement measures 
– Efficiency Measure, Photovoltaic and Power Purchase Agreements 

subsections will show as necessary. 
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SCHOOLS/SITES: 
SUMMARY (1) 

• Summary subsection is automatically calculated based on 
information input in the site subsections of the Final Project 
Completion Report 
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SCHOOLS/SITES: 
COMPLETE SITE (1) 

• Use Complete Site button when all schools/sites subsections 
are complete 

• List of errors if any required information is missing 
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SCHOOLS/SITES: 
COMPLETE SITE (2) 

• On Final Report Summary: Schools/Sites subsection the 
school status will be updated when a school is Completed 



C  A  L  I  F  O  R  N  I  A     E  N  E  R  G  Y     C  O  M  M  I  S  S  I  O  N 

FINAL PROJECT COMPLETION REPORT: 
SUBMISSION 

• Final Project Completion Report must be 
submitted 3 months after becoming 
available 

• All sites must be in Completed status 
• Include pictures of installed measures in 

Supporting Documents 
• Fill out all required fields 
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FINAL PROJECT COMPLETION REPORT: 
SUBMISSION 

• Use Review Final Report button to begin submission process 
• List of errors if any required information is missing 
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FINAL PROJECT COMPLETION REPORT: 
SUBMISSION 

• Review Final Project 
Completion Report 

• Use Submit button to send 
report to Energy Commission 
for review 

• Use Back to Final Report 
Summary to make additional 
edits to the report 
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FINAL PROJECT COMPLETION REPORT: 
SUBMISSION 

• On Report Summary page 
status will change to Submitted 

• Submitted and Approved 
reports can be reviewed using 
Review Report link 
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FINAL PROJECT COMPLETION REPORT 

Questions? 
Prop39@energy.ca.gov 

Toll-free in CA (855)380-8722 
Toll line outside CA (916)653-0392 

mailto:Prop39@energy.ca.gov
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